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Address:  10THFL.136 SUNG CHIANG ROAD，TAIPEI，TAIWAN，R.O.C
TEL: +886-2-2567-7961(50LINES)
FAX: +886-2-2521-6000

To whom it may concern,

In order to ensure timely and accurate payments, all companies who do business with Wan Hai Lines for the first time or the Company that wishes to change its receiving bank account, we may need your great assistance to provide the following documents:
1. [bookmark: _GoBack]A copy of your company’s bank statement or a copy of the letter from the bank confirming the company’s bank account details.  
2. A letter issued on the company’s letterhead setting out the company’s full name, address and bank details, with company seal or authorized signatures.
Please ensure that all documents are dated no more than 3 months old.

Apart from telephone confirmation, the documents that your Company officially provides are also important to us. With the supporting documents, we can cross-check if the information for the beneficiary account is the same as the one on the Invoice.  This is to ensure that the remittance could reach your Company successfully.

Sorry for any inconvenience caused and thank you for your understanding.



Yours sincerely, 
Wan Hai Lines Ltd.
image1.emf

